Date

RE: Certificate of Insurance requirements for outside organizations

WHEN AN OUTSIDE ORGANIZATION IS REQUESTING TO RENT OR USE ONE OF OUR CHURCHES OR FACILITIES (Rooms)
Both parties should sign an agreement that contains, but is not limited to the following provisions:

1. To name, as an additional Insured, and hold harmless the Conference and the {Church name} Seventh-day Adventist Church for property damage and/or injuries and/or death.

2. To acquire and keep in full force the use of the premises, General Liability and fire legal Liability insurance with a one million-dollar liability limit.

3. Payment for expenses due to use, including utilities, janitorial services, repairs, alterations and replacement or items.

4. Compliance with ordinances, laws and regulations.

5. Restrictions specifying the particular use of the facility by the renter, such as types of socials and other activities that might cause liability.

6. Establish who is in charge of the group and to whom any notices need to be sent.

Please call our office with any questions that you might have and thank you for allowing us to help you in this particular service of Adventist Risk Management.

Sincerely,

(Your Name and Title)

